
REQUEST FOR PROPOSAL (RFP) 
 

NUMBER: 20170914-BOE 
 

SUMNER COUNTY BOARD OF EDUCATION 
 

This solicitation document serves as the written determination of the SCS Purchasing Supervisor that the use of Competitive Sealed 
Proposals for this solicitation is in the best interest of SCS. 

 
RFP Title:  Fire Alarm Monitoring REBID 

 
 

 
 

Purchasing Staff Contact: 
 

Chris Harrison    Janice Wright 
Purchasing Supervisor   Purchasing Coordinator 

615-451-6560    615-451-6569 
chris.harrison@sumnerschools.org janice.wright@sumnerschools.org 

 
 

Release Date: September 6, 2017   
 

Proposal Due Date:  September 14, 2017 @ 10:00 a.m. Local Time 
 
 
 
 
 
 
 
 
 
 
 

Any altercations to this document made by the proposer may be grounds for rejection of proposals, cancellation of any subsequent award, or any 
other legal remedies available to the Sumner County Board of Education. 

  

mailto:chris.harrison@sumnerschools.org
mailto:janice.wright@sumnerschools.org




Page 3 of 26 
 

20170914-BOE Fire Alarm Monitoring REBID 

TABLE OF CONTENTS 
 
1. Introduction/Overview 

1.1. Purpose 
1.2. Contact Information 

 
2. Requirements 

2.1. Contract Term 
2.2. Scope of Work/Specifications 
2.3. Contactor Obligations 

 
3. Source Selection and Contract Award 
 
4. Schedule of Events 
 
5. Instructions for Proposal 

5.1. Required Forms 
5.2. New Vendors 
5.3. Acknowledgement of Insurance Requirements 
5.4. Clarification and Interpretation of RFP 
5.5. Proposal Package 
5.6. Delivery of Proposals 
5.7. Evaluation of Proposals 
5.8. Request for Clarification of Proposals 
5.9. Protests 

 
6. Attachments 

6.1. Contact Information 
6.2. Bid Form/Certification 
6.3. References 
6.4. Certification Regarding Debarment or Suspension 
6.5. Condition of Submitting Proposal 
6.6. Statement of Non-Collusion 
6.7. Attestation Re Personnel 
6.8. Drug Free Workplace Affidavit 
6.9. IRS Form W-9 

*An online, fillable version can be found at https://www.irs.gov/pub/irs-pdf/fw9.pdf 
6.10. Standard Terms & Conditions 
6.11. Vendor Checklist 

  



Page 4 of 26 
 

20170914-BOE Fire Alarm Monitoring REBID 

1. 
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2. Requirements 
 
2.1. Contract Term 

 
2.1.1.1. It is the intention of SCS to award a contract for a one year contract with the option to renew for 

an additional two, one-year terms.  The initial term will commence on issuance of a valid purchase 
order from SCS and end on June 30, 2018.  Subsequent terms shall commence on July 1 and end the 
following June 30. 

 
2.2. Scope of Work / Specifications 

 
SCS consists of fifty-three (53) buildings (See Attachment “A”): 

�x Twenty-six (26) Elementary Schools 
�x Eleven (11) Middle Schools 
�x Seven (7) High Schools with two (2) Annexes 
�x Three (3) Specialty Schools 
�x Four (4) Administrative Buildings 

 
SCS currently utilizes cell dialers at three (3) locatio
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2.3. Standard Contractor Obligations 

 
2.3.1.1. Shall provide and obtain all necessary materials, equipment and labor to perform all items 

listed in the Scope of Work. 
 

2.3.1.2. Shall provide and obtain all necessary permits with Local, County, etc. agencies as required 
by law and as required in the Scope of Work. 

 
2.3.1.3. Shall schedule all necessary inspections with Local, County, etc. agencies as required by 

law. 
 

2.3.1.4. Shall strictly adhere to all specifications, engineered drawings and any other form of 
documentation related to the completion of the Scope of Work.  SCS reserves the right to 
withhold partial or all payment until the work is completed to the specifications and 
satisfaction of SCS.  Any work not completed to specifications will be the Contractor’s sole 
responsibility and expense to redo. 

 
2.3.1.5. Shall provide Worker’s Compensation Insurance and required by State of Tennessee law.  

The Contractor shall prove compliance with Public Chapter No. 587, T.C.A 4-5-413(d) 
criminal background check and provide a Drug Free Workplace Affidavit. 
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ATTACHMENT 6.3 – References 
 
Project Name/Location: _________________________________________________________________ 
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ATTACHMENT 6.5 – Condition of Submitting Proposal 
 
 
The undersigned Proposer has carefully examined all instructions, requirements, specifications, terms and conditions of 
the RFP and certifies: 
 

�x It is a reputable company regularly engaged in providing goods and/or services necessary to meet the 
requirements, specifications, terms and conditions of the RFP. 

�x All statements, information and representations prepared and submitted in response to the RFP are current, 
complete, true and accurate.  Proposer acknowledges that the Sumner County Board of Education (SCS) will rely 
on such statements, information and representations in selecting the successful proposer(s). 

�x 
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ATTACHMENT 6.7 – Attestation Re Personnel 
 

ATTESTATION RE PERSONNEL USED IN CONTRACT PERFORMANCE  

CONTRACTOR LEGAL ENTITY NAME: 
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ATTACHMENT 6.8 – Drug Free Workplace Affidavit 
 
 
DRUG-FREE WORKPLACE 

 
The Sumner County Board of Education is committed to maintaining a safe and productive work environment for 
its employees and to providing high quality service to its citizens.  The goal of this policy is for Sumner County 
Board of Education employees and contractors to remain, or become and remain, drug-free. Abuse and 
dependency on alcohol and/or drugs can seriously affect the health of employees, contractors and citizens, 
jeopardize personal safety, impact the safety of others and impair job performance. 
 
Drug-Free Workplace Act of 1988 – Sumner County Board of Education is governed by the Drug-Free Workplace 
Act of 1988 (Pub. L. 100-690, Title V, Subtitle D).   
 
Omnibus Transportation Employee Testing Act of 1991 – Sumner County Board of Education is governed by the 
Omnibus Transportation Employee Testing Act of 1991 (Pub. L. 102-143, Title V).   
 
Right to an Alcohol and Drug-Free Workplace - Employees have the right to work in an alcohol and drug-free 
environment and to work with persons free from the effects of alcohol and/or drugs. 
 
Required Alcohol and Drug Tests - Alcohol and drug testing for safety sensitive employees shall be in accordance 
with the provisions contained in the Sumner County Board of Education Alcohol and Drug Policy adopted by 
departments which have safety sensitive positions. 
 
Contracts – Any contractors providing goods or services to Sumner County Board of Education must comply with 
all State and Federal drug free workplace laws, rules and regulations and so certify this compliance by completion 
of the DRUG-FREE WORKPLACE AFFIDAVIT (attached page 2).                   





Page 21 of 26 
 

20170914-BOE Fire Alarm Monitoring REBID 

ATTACHMENT 6.9 – W9 
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ATTACHMENT 6.10 – Standard Terms & Conditions 
SUMNER COUNTY BOARD OF EDUCATION (SCS) 

 
1. PREPARATION AND SUBMISSION OF BID. 

a. Failure to examine any drawings, specifications, or instructions will be at the bidder’s risk. 
b. 
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9. PROHIBITIONS/NO VENDOR CONTRACT FORM/TENNESSEE LAW.  Acceptance of gifts from vendors is prohibited. TCA §12-
3-106.  The contract documents for purchase under this bid request shall consist of the successful bidder’s bid and SCSs 
purchase order.  The bidder may request exceptions to terms and conditions and/or request SCS to accept other terms and 
conditions by means of subsequent documents such as invoices, warranty agreements, license agreements, etc.  All 
subsequent document shall be open to revision for impermissible language.  SCS reserves the right to render the bid 
unresponsive and subject the bid to rejection if successful terms cannot be negotiated.  The contract shall be governed by 
Tennessee law. 

 
10. PROHIBITION ON HIRING ILLEGAL IMMIGRANTS.  Tennessee Public Chapter No. 878 of 2006, TCA 12-4-124, requires that 
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ATTACHMENT "A "         
Facility Type / Building Name  Address  CITY ZIP  Brand  Model  UDACT 

Administ ration & Support         
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